PECIIYBJIMKA KAPEJINA
AJIMUHUCTPAIIS TIPUOHEXCKOI'O MYHUITUITIAJIBHOI'O PAMIOHA

PACIIOPAKEHUE

Ot 09 utons 2014 rona Ne 223-p

OO0 yrBepxaeanu [lomoxxeHus

00 06paboTKe NepCOHATBHBIX JJAHHBIX,
OCYIIECTBIsIEeMON pabOTHUKAMU
Anvmuauctpanyn [Ipronexckoro
MYHHUIIMIIATBHOTO paiioHa 6e3
UCTIONIb30BaHUS CPEICTB aBTOMAaTU3aIlUN

B cootBerctBun ¢ @PenepanbHbiM 3akoHOM OT 27 wuronsg 2006 ropa
Ne 152-®3 «O nepconanbHbix gaHHbIX» U [locTanoBnenunem IlpaButensctBa Poc-
cutickoit deneparuu ot 15 centsadps 2008 roma Ne 687 «O06 ytBepxkaeHuu Iloso-
KEHUST 00 OCOOCHHOCTSAX 00pabOTKM MEPCOHAIBHBIX JIaHHBIX, OCYIIECTBISEMOMN
0€e3 UCIOJIb30BAHMS CPEJICTB ABTOMATU3AIII):

1. YrBepauts npuiiaraemoe [lonoxxenne o0 o0paboTke MEPCOHATBHBIX JaH-
HBIX, OCYIIECTBIIsIEMO paboTHUKaMU AnMHUHHCTpanuu [IprHOHEKCKOro MyHUIHU-
najabHOro pailoHa 0e3 MCMOIb30BaHUs CPEICTB aBTOoMaTH3auuu (najiee - [lomoxe-
HHE).

2. PacniopspkeHue BCTYIAET B CUITY CO JHS €TI0 MOJAMHUCAHMUS.

N.o. I'maBel anmunuctpanuu [Ipruonexckoro
MYHULHANIAIBHOTO pailoHa 10.1. Ky3pMuH

Heno — 1, 3amecturenu I'massl Anmunuctpauun [IMP — 2, otnensl, ynpasinenus Anmunuctpauuu [IMP - 7



YTBEpKIACHO
pacropsikeHueM AJIMUHUCTpaLuH
IIpuonexckoro IIpuonexckoro
MYHHULUITAJIIBHOTO paliOHa
ot 09.07.2014r. Ne 223-p

ITHOJIOKEHUE

00 06paboTKe epCOHANBHBIX JAHHBIX, OCYIIECTBIIIEMOM
paboTHUKaMu AIMUHUCTpanuKu [IpHOHEKCKOTO MYHHIIMITAIBHOTO paiioHa
0€3 UCIOIh30BaHUS CPEJICTB ABTOMATH3AINH

[. O0me moJI0KEHU

1. Ilonoxenue pazpabotaHo Ha ocHoBaHuum PDenepanpbHOro 3aKoHa OT
27 nrons 2006 roga Ne 152-®3 «O mepcoHanbHBIX JaHHBIX» U [locTaHOBIEHUS
[IpaButenscTBa Poccuiickoit ®enepauuu ot 15 cenradps 2008 roma Ne 687
«O0 ytBepxaeHuu [lonoxenus 00 0COOEHHOCTAX 00PaOOTKU MEPCOHAIBHBIX JaH-
HBIX, OCYIIECTBISIEMOM 0€3 UCTIOIB30BaHMSI CPEJICTB aBTOMATU3ALIII.

2. Hacrosiee IlonmoxeHue ompenenseT OCOOEHHOCTH O00pabOTKH mepco-
HaJbHBIX JAHHBIX, OCYIIECTBIsIeMON paboTHMKamMu AnMunHuctpanuu [Ipuonex-
CKOT'0 MYHHUUMIIAJIBHOTO pailoHa (majiee — AIMUHUCTpalus) 6e3 MCIOIb30BaHUS
CPEICTB aBTOMAaTU3ALINN.

3. O6paboTka MepcoHaANbHBIX JAHHBIX, COJIEPKAIIUXCS B UHPOPMALMOHHOM
CUCTEME NMEPCOHAIBHBIX JAHHBIX JTMOO M3BJICUECHHBIX U3 TAKOW CHCTEMBbI, CUNTAET-
Cs1 OCYILIECTBJIEHHOHN 0€3 MCIOJb30BaHUs CPEJICTB aBTOMAaTH3aluu (HeaBTOMAaTHU-
3UpPOBAHHOI), €CJIM TaKhe NEeUCTBUS C EPCOHANBHBIMU JAaHHBIMH, KaK MCIOJIb30-
BaHUE, YTOYHEHHUE, PaciupoCTpaHEeHUE, YHUUTOKEHUE TMEPCOHAIbHBIX JIAHHBIX B
OTHOIICHUH KaXKJIOT0 M3 CYOBEKTOB IMEPCOHANbHBIX JAHHBIX, OCYLIECTBISIOTCS
IIPU HEMOCPEACTBEHHOM YYacTUH YelloBeKa.

O06paboTKa MEepPCOHATBHBIX JAHHBIX HE MOXKET ObITh MpPU3HAHA OCYIIECTB-
JSIeMOM ¢ MCIOJb30BAaHUEM CPEJCTB aBTOMATH3alMU TOJBKO Ha TOM OCHOBAHUH,
YTO MEPCOHAIbHBIE JJAaHHBIE COJEpXkaTcsi B MH(POPMAIMOHHOM CHUCTEME Mepco-
HaJBHBIX JAHHBIX JINOO ObUIH U3BJICUYEHBI U3 HEE.

4. AAIMUHUCTpALIMs UMEET IIPABO NMPOBEPATHh COOII0IeHNE TpeOOBaHUMN J1aH-
Horo IlonoxxeHus, TpoBOAUTH CIy>KEOHbIE MPOBEPKU MO (haKTaM BBISIBICHHBIX Ha-
PYLLIEHHUNA.

5. O ¢axrax yTpaTel JOKYMEHTOB, J1€]l U U3JaHUH, JPYTUX HOCUTEJEH,
coJiepKallluX MepcoHaNbHbIe AaHHbIE, JIUO0 pas3rianieHus 3Tod MHPOpMALUMK CTa-
BUTCS B W3BECTHOCTh HAYaJbHUK OTENA, YIPABICHUS U HAa3HA4YAE€TCS KOMMCCHS
JUIsL TIPOBEPKH (DAKTOB yTpaThl MW pasrianieHus. Pe3ynbraThl MpOBEpKU TOKJIa-
JBIBAIOTCSI PYKOBOJIUTENIO, HA3HAYUBIIEMY KOMHUCCHIO.

6. TpeboBanust Hactosimero IlonokeHus pacnpoOCTPaHAIOTCS Ha MOPS-
J0K oOpalieHusi ¢ MHBIMU HEaBTOMATU3UPOBAaHHBIMU HOCHUTENSIMU MEPCOHAIBHBIX



naHHBIX (POTO-, KHHO-, BUJIEO-, AYAUOHOCUTENb U TIp.).

II. Ocobennoctu opranuzanuu 00pabOTKU MEPCOHANBHBIX TAHHBIX, OCYIIIE-
CTBJISIEMOU 0€3 HCHOJIb30BaHUSI CPEJICTB ABTOMATU3ALINH

7. IlepcoHanbHbIE JaHHBIC TPU HX O00pabOTKe, OCYIIECTBISIEMON 0e3 Huc-
MOJIb30BaHUsS CPEJICTB aBTOMATU3AIMH, JODKHBI 000COOIATHCA OT MHOW HMHQOP-
Malliy, B YaCTHOCTH ITyTeM (PHKCAITUM UX Ha OTACIIBHBIX MaTepHAIbHBIX HOCUTE-
JSX TIEPCOHAIBHBIX JTAHHBIX (Jajee - MaTepuaabHble HOCHUTEIH), B CHEIIHATBHBIX
pasnenax Wi Ha noJyisix popm (61aHKOB).

8. Ilpn ¢ukcaruu MepcoHAIbHBIX JaHHBIX HA MaTePUATbHBIX HOCHTEIAX HE
Jormyckaercss (pukcauus Ha OJHOM MaTepUalbHOM HOCHUTENE MEePCOHABHBIX JIaH-
HBIX, LI€JT1 00pabOTKU KOTOPBIX 3aBEIOMO HE COBMECTHMBI. /{151 00paboTku pas-
JUYHBIX KaTETOPHH MEePCOHAIBHBIX JAHHBIX, OCYIICCTBISIEMOW O€3 MCIOJb30Ba-
HUS CPEJCTB aBTOMATH3AIlUH, IS KaXXIOW KaTErOpUU IEePCOHAIBHBIX JTaHHBIX
JIOJIKEH MCTIOJIb30BAThCS OTICIBHBIA MaTepUaTbHBIH HOCUTEIb.

9. PaGoTHuKM AJIMUHUCTpPAIMH, OCYIIECTBRISAIOMIKE 00pabOTKy EepCOHAb-
HBIX JaHHBIX 0€3 HCIIOJb30BaHHUS CPEACTB aBTOMATH3aIllUU, JODKHBI OBITH O3HA-
KOMJICHBI O (hakTe 00paOOTKH MMU NMEPCOHAIBHBIX JaHHBIX, 00pab0TKa KOTOPBIX
OCYIIECTBIISIETCS] ONEpaTOpoOM O€3 MCIOJIb30BAaHUSI CPEICTB aBTOMATH3AIMHU, O Ka-
TEropuu 00pabdaThIBAEMBIX IMEPCOHAIBHBIX JAHHBIX, & TAK)KE OCOOCHHOCTSIX M TIpa-
BUJIAX OCYIIECTBJICHUS TaKoW 0OpabOTKM B COOTBETCTBUU C TpeOOBAaHUSMH Ha-
crosiero Ilonoxenus.

10. Ilpu ncroNb30BaHUM TUITOBBIX (DOPM JTOKYMEHTOB, XapakTep HH(popMa-
MU B KOTOPBIX MPE/IOJIaracT WU JOMYCKAeT BKIFOYCHHE B HHUX IMEPCOHATBHBIX
JaHHBIX (J1ajee - TUIoBas GopMa), T0HKHBI COOMIOIATHCS CIAEAYIONINE YCIOBUS:

a) TumoBas (hopMa WU CBSI3aHHBIC C HEH JOKYMEHTHI (MHCTPYKIHS IO €€
3aIOJTHCHUIO, KapTOYKH, PEECTPhl M JKYPHANIbBI) JODKHBI COJEpXKATh CBEICHUS O
1eian o0paboTKU TEePCOHATBHBIX JTaHHBIX, OCYHIECTBISEMOI 0€3 MCIOJIb30BaHUs
CPEIICTB aBTOMAaTHU3allMK, UM (HAaUMEHOBAaHUE) M aJpec omeparopa, (pamuimio,
UMsI, OTYECTBO U aJIpeC CYOBCKTa MEPCOHATBHBIX JAHHBIX, UCTOYHUK IMOYUCHHUS
MIEPCOHATILHBIX JaHHBIX, CPOKH OOpPaOOTKH IEPCOHANBHBIX JIaHHBIX, IEPEYCHB
JCHCTBUH C MEPCOHAIBHBIMU JTAHHBIMHU, KOTOPBIC OYIYT COBEPIIATHCS B MPOIECCE
ux 00paboTKH, 00IIIee OMMCAHUE UCIIOIB3YEMBIX OIEPaTOPOM CIIOCOOOB 00PaboT-
KH ITIePCOHATBHBIX JIAHHBIX;

0) TumoBasi opMa JOJDKHA TpeAyCMaTpUBATh IOJIE, B KOTOPOM CYOBEKT
MIEPCOHAIILHBIX JaHHBIX MOYKET MOCTaBUTh OTMETKY O CBOEM COTJIaCMU Ha 00pa-
0O0TKY MEepCOHAIBHBIX JAaHHBIX, OCYIECTBIAEMYIO 0€3 UCIIOIb30BAaHUS CPEJICTB aAB-
TOMAaTHU3AIMHU, - IPU HEOOXOAUMOCTH MOJYYSHHUS MUChbMEHHOTO Corjlacus Ha oopa-
OOTKY IIEPCOHAJIbHBIX JTAHHBIX;

B) TUNOBas (popma JoJKHA OBITH COCTaBI€HA TaKUM OOpPa3oM, YTOOBI KaxK-
IBIA U3 CYOBEKTOB TIEPCOHAIBHBIX JAAHHBIX, COJACPIKAIINUXCS B JOKYMEHTE, MMEI
BO3MOXHOCTh O3HAKOMHTBCSI CO CBOMMH NEPCOHALHBIMH JIAHHBIMH, COJICP KAIIIH-



MHUCSI B IOKYMEHTE, HE HapyIlas ImpaB U 3aKOHHBIX WHTEPECOB HMHBIX CYOBEKTOB
MePCOHATBHBIX JIAHHBIX;

r) TumoBas (opMa JOJDKHA UCKIIOYATh OOBEAWHEHUE TOJICH, MpeaHa3Ha-
YEHHBIX JJI BHECCHUS] TIEPCOHAIBHBIX JAAHHBIX, 1IeJIM 00paOOTKU KOTOPBIX 3aBe-
JIOMO HE COBMECTHUMBI.

11. Tlpu BeneHun KypHaJIOB (PEECTPOB, KHUT), COAEPKAIINX TIEPCOHAIIHHBIC
JlaHHbIE, HEOOXOAUMBIE ISl OJHOKPATHOTO MPOMycKa CYOBEKTa MEPCOHATBHBIX
JAHHBIX Ha TEPPUTOPHUIO0, HA KOTOPOW HAXOJMTCS OIEpaTop, WM B UHBIX aHAJO-
TUYHBIX HEJAX, JOJIKHBI COOI0IATHCS CIASAYIOIIUE YCIOBHUS:

a) HEOOXOJIMMOCTh BEJCHHUS TAKOro XypHaia (peecTpa, KHUTH) JOJDKHA
OBITh TIPEYCMOTPEHA aKTOM OIepaTopa, COJAEPKAIIUM CBEJCHUS O eI 00padboT-
KM TIEPCOHAIBHBIX JAaHHBIX, OCYIIECTBISIEMON O€3 MCIOJIB30BaHUs CPEJICTB aBTO-
MaTH3aluu, crnocoObl (PUKCAUM U COCTaB MH(OpMAIINH, 3arpaliiBaeMon y cy0b-
€KTOB TEPCOHAIBHBIX JIAHHBIX, MEPEUCHb JUIl (IOMMEHHO WJIM IO JOHKHOCTSIM),
MMEIOIIUX JOCTYN K MaTepUaJIbHBIM HOCUTENSIM U OTBETCTBEHHBIX 3a BEJICHHE U
COXPaHHOCTh XypHaJia (peecTpa, KHUTH), CPOKH OOpabOTKH MEPCOHATBHBIX JaH-
HBIX, a TAaK)KE CBEJICHUSI O TIOPSJIKE MPOIMyCKa CyObeKTa MepCOHAIbHBIX JaHHBIX Ha
TEPPUTOPUIO, HA KOTOPOM HAXOAMUTCS OMepaTtop, 0€3 MOATBEPIKIACHUS TMOTUHHO-
CTHU TIEPCOHABHBIX JIAHHBIX, COOOIIEHHBIX CYyOBEKTOM MEPCOHAIBHBIX JIAHHBIX;

0) KOMMpPOBaHKE COACPIKAIICHCS B TAKUX XKypHanax (peecTpax, KHUrax) UH-
dhopmalnuu He T0MyCKaeTCs;

B) MIEpCOHABHBIE JAHHBIE KAXXJI0T0 CyObeKTa MePCOHATBHBIX IAHHBIX MOTYT
3aHOCHUTBCSl B TaKOW KypHas (KHUTY, peecTp) He 0oJjiee OJHOTO paza B KaXKIOM
clly4yae Mpomnycka cyObeKTa MEepPCOHAIBHBIX JAHHBIX HA TEPPUTOPHIO, HA KOTOPOH
HaXOJIUTCS OTIEPaTop.

12. IIpu HECOBMECTHUMOCTH IIeJIel 00pabOTKH MEPCOHAIBHBIX JAHHBIX, 3a-
(UKCUPOBAHHBIX HA OJTHOM MaTepHaJIbHOM HOCHUTENE, €CJIM MaTepHaTbHbIN HOCH-
TeJb HE MO3BOJISIET OCYIIECTBIISITE 00pabOTKY MEPCOHATBHBIX JaHHBIX OTACIBHO OT
Ipyrux 3aUKCUPOBAHHBIX Ha TOM K€ HOCUTEJIE MEPCOHATBHBIX JTAHHBIX, JOJDKHBI
OBITh MPUHATBHL MEPHI MO O0ECIEUEHUI0 pa3/iebHOM 00pabOTKH MEepCOHAIBHBIX
JAHHBIX, B YaCTHOCTH:

a) Ipu HEOOXOJAMMOCTH HCIIOJIb30BAHUS WJIU PACIPOCTPAHECHHS OMPEICIICH-
HBIX TEPCOHAIBHBIX JAHHBIX OTACIBHO OT HAXOJAIIMXCS HAa TOM K€ MaTepualib-
HOM HOCHTENE JPYyTruX NEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS KOMUPOBAHUE
MEePCOHAIBHBIX JAHHBIX, MOJJIEKAIIUX PACIPOCTPAHEHUIO WM MCIOJIb30BAHUIO,
crocoO0M, HUCKIIIOYAIONUM OJHOBPEMEHHOE KOMUPOBAHUE TEPCOHATBHBIX JaH-
HBIX, HE TMOJJIekKAIIUX PACIPOCTPAHECHUIO U HCIIOJIB30BAHUIO, U HCHOJb3YETCS
(pacipocTpaHseTCs) KOs MePCOHATIBHBIX JaHHBIX;

0) mpu HEOOXOAUMOCTH YHUYTOXKCHHUS WU OJIOKMPOBAHUS YacTU TEPCO-
HaJBbHBIX JAHHBIX YHUYTOXXACTCS WJIM OJOKHUPYETCS MaTepHaIbHbIH HOCHUTENb C
MpeBapUTEIbHBIM KOTTUPOBAaHUEM CBEJICHUM, HE TIOJICKANTUX YHUUTOKECHUIO WU
0JIOKMPOBAHUIO, CIIOCOOOM, HCKIIIOYAIONIUM OJHOBPEMEHHOE KOMHPOBAHUE TEp-
COHAJIBHBIX JAHHBIX, TOJIJICKANTUX YHUYTOKCHHUIO WU OJIOKMPOBAHUIO.

13. YHU4YTOXKEHHE WU 00€3IMYMBAHUE YACTH TIEPCOHANIBHBIX TaHHBIX, €CJIH
ATO JIOMYCKACTCS MAaTepUAIbHBIM HOCHUTEJIEM, MOXKET MPOU3BOIUTHCS CIOCOOOM,



MCKITIOYAIOIIUM JalbHENIIyI0 00pabOTKy 3TUX MEPCOHAIBHBIX JAHHBIX C COXpa-
HEHUEM BO3MOKHOCTU OOpaOOTKM MHBIX JaHHBIX, 3a)UKCUPOBAHHBIX HA MaTepU-
aNbHOM HocuTele (ynajleHue, BBIMapblBaHHE).

14. TIpaBuiia, npenycMoTpeHHble nmyHKTamu 12 u 13 Hactosimero Ilonoxe-
HUS, IPUMEHSIOTCSA TAK)KE B CIlIydae, €ClIi HEOOXOIUMO OOECIeUnTh pa3zesibHYyI0
00paboTKy 3a()UKCUPOBAHHBIX HA OJHOM MaTe€pUAIbHOM HOCHUTEJE NMEPCOHAIBHBIX
JaHHBIX U UHPOPMALIUH, HE SBIISIIOIICICS IEPCOHATBHBIMU JIaHHBIMHU.

15. YTouHeHHe nepcoHaNbHbIX JAHHBIX MPU OCYIIECTBIECHUU UX 00pabOTKH
0e3 HCIOIb30BaHUS CPEJCTB ABTOMATHU3ALMU MPOU3BOIAUTCS MyTeM OOHOBIICHUS
WM U3MEHEHUS JaHHBIX HA MAaT€pUaJIbHOM HOCHUTEJE, a €CIIU 3TO HE JIOMYCKAETCs
TEXHUYECKUMHU OCOOEHHOCTSIMU MaTe€pUalbHOTO HOCUTENS, - MyTeM (pUKcaluu Ha
TOM € MaTepUuaIbHOM HOCHUTEJE CBEJECHUN O BHOCUMBIX B HUX MU3MEHEHUSX JMOO0
IyTEM H3TOTOBJEHHS HOBOTO MAaTEpUAIIBHOTO HOCHUTENS C YTOYHEHHBIMH IEPCO-
HaJIbHBIMU JAHHBIMHU.

II1. Mepsl o obecnieyeHno 6€30MacCHOCTH MEPCOHANBHBIX TAHHBIX MPU UX 00pa-
0O0TKe, OCYILECTBISIEMON 0€3 UCTIOIB30BaHUS CPEICTB aBTOMATU3aLUN

16. ObpaboTKa NepcOHANbHBIX JaHHBIX, OCYLIECTBIIsIEMasl 0€3 MCIIOIb30Ba-
HUSL CPEJICTB aBTOMATHU3alUH, JOJKHA OCYIIECTBISITHCS TaKUM 00pa3oM, 4YTOOBI B
OTHOIICHUH Ka)KJI0M KaTeropuu NepCOHATbHBIX TAHHBIX MOKHO OBLIO ONMPEEIUTh
MeCTa XpaHEHUsl MEPCOHANbHBIX JaHHBIX (MaTepHUalbHBIX HOCUTENEeH) U yCTaHO-
BUTbH MEPEUYEHb JIUI, OCYIIECTBISIOMUX 00pabOTKy MEPCOHATBHBIX JTaHHBIX JIMOO
MMEIOIUX K HUM JJOCTYII.

17. HeoOxonumo obecrieunBaTh pa3aeibHOE XpaHEHHE NEPCOHAIBHBIX JaH-
HBIX (MaTepUalbHBIX HOCUTEIEH), 00pabOTKa KOTOPHIX OCYIIECTBISETCS B PA3IHy-
HBIX LEX.

[Ipu xpaHeHUM MaTepHAIbHBIX HOCUTENEH JOJKHBI COOJIIOATHCS YCIOBUS,
00ecCreynBaloIie COXPAaHHOCTh TMEPCOHANBHBIX JaHHBIX W HUCKIIOYAOIIUE He-
CaHKLMOHUPOBAHHBIA K HUM JIOCTYII.

[lepeuenb mMep, HEOOXOAUMBIX JJiI OOECIEUEHUs] TAKUX YCIOBUMU, MOPSAOK
UX IPUHATHS, a TAaKXKE MepeyYeHb JIMI, OTBETCTBEHHBIX 3a PEaTH3alUI0 YKA3aHHBIX
Mep, yCTaHaBIMBaeTCsd AJIMUHUCTpaLUEH.

IV. IlpaBa u 06s13aHHOCTH paOOTHUKOB AJIMUHUCTpPAIIUHU, OCYIECTRIISIONIUX 00-
PabOTKy EPCOHAIBHBIX JJAHHBIX 0€3 UCIIOIB30BaHUS CPEJICTB aBTOMATU3AIUU

18. PaboTHUKN AJIMUHUCTpPALIMH BIPABE:

OCYILECTBIATh 00pabOTKy, paclpocTpaHEHHE, OJIOKUPOBAHUE U HCIOJIb30-
BaHUE MEPCOHAJBHBIX AAaHHBIX B COOTBETCTBUU CO CBOMMU JOKHOCTHBIMHU 005-
3aHHOCTSIMU;

TpeboBaTh OT AJIMMHHMCTpPALMU CO3/IaHUS YCIOBUHM, HEOOXOAUMBIX sl 00-
pabOTKH MEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C JEHCTBYIOUIUM 3aKOHOAATEIb-
ctBoM Poccuiickoit @enepanuu;



npeKpamarb o0paboTKy MEepCOHANBHBIX JAHHBIX MPU BOSHUKHOBEHHH 00-
CTOSATENBCTB, KOTOPbIE MOTYT HAaHECTH YlIepO MHPOPMALMOHHOW 0€30M1aCHOCTH;

TpeboBaTh OT CYOBEKTOB MEPCOHAJIBHBIX JTAHHBIX BBITIOJHEHUS UMU CBOMX
0053aTENbCTB COMIACHO JEHCTBYIONIEMY 3aKOHOAATENbCTBY;

BHOCUTH B AJIMUHHUCTPALIMIO MPEIJIOKEHHSI 110 COBEPIICHCTBOBAHUIO CUCTE-
MbI MEp 3allUThI IEPCOHATBHBIX TAHHBIX.

19. PaGoTHUKM AJZMUHUCTpPALIMH OOS3aHBbI:

UCKJII0YaTh BO3MOKHOCTb HEKOHTPOJIHMPYEMOI'O NMPOHUKHOBEHHUS WU Tpe-
ObIBaHMS B CIY>KEOHBIX MOMEILEHUSX, B KOTOPBIX BeJETCS paboTa ¢ MepCcOHalb-
HBIMH JTAaHHBIMU, TOCTOPOHHHUX JIMII;

o0ecreynBaTh COXPAaHHOCTh HOCUTENEH MEPCOHATBHBIX AaHHBIX; MPU HEOO-
XOJUMOCTH B Hepabouee BpeMsi XpaHUTh TaKW€ HOCUTENIH B 3alMPAEMBbIX CTONAX,
mkadax u 1.1

HE KOMHUPOBATh 0€3 CIy:KeOHOM HEeOOXOAMMOCTH MEPCOHANIbHBIE JIaHHbIE Ha
pa3IuYHbIE HOCUTEIIH;

HE BHOCUTh HUKaKUX U3MEHEHUN B HOCUTEIIU MEPCOHATBHBIX JAHHBIX, €CIU
ATO HE BXOJUT B HETOCPEACTBEHHbIE O0SA3aHHOCTH COTPYIHMKA; HE AOMYCKaTh UC-
KQKEHUS TaKUX JAHHBIX;

UCKJIIOYATh YTEUKY MEePCOHANIBHBIX JAHHBIX 32 CYET BO3MOKHOTO MTPOCMOTpa
BUJI0OBOM MH(pOpMAIMKN Yepe3 OKHA MOMELIEHUN ¢ TOMOIIBIO0 ONTUYECKUX CPEACTB;
npu 00paboTKe yKa3aHHBIX CBEJECHUHN 3aKpbIBATh IITOPHI (KAIIO3H);

IPU CO3aHUM JTOKYMEHTa CAMOCTOSITEIbHO WJIK COBMECTHO C PYKOBOJIUTE-
JIEM ONpPEeNEeNsATh MPaBO JOCTYNA K HEMY APYTMX COTPYIHUKOB, HECTH OTBETCTBEH-
HOCTb 32 HEOOOCHOBaHHOE pAaCUIUPEHHE KpYyTa JIUILI, JOMYIIEHHBIX K TOKYMEHTY;

IpH 1epeade MaTepuagbHbIX HOCUTENEH MepCOHANbHBIX JAHHBIX B IPYTOe
nojipa3/ieJiecHue MPUHUMATh MEpPbI, UCKIIOYAIOIINE YTPaTy, pas3rialleHue Mepco-
HaJbHBIX JTAHHBIX;

IPU BO3HUKHOBEHUU HEOOXOJMMOCTH YHUUTOKAaTh HOCUTENIHU MH(OpPMAIUH,
coJiepKalllie MepcoHalbHbIE JaHHbIE, CIOCOOAMM, UCKIIOYAIONIMMU UX JajdbHeM-
niee MpoYTeHUE WM BOCCTAaHOBJICHHME (pa3mMoil Ha OymaropesareibHON MalinHe
WJTU COMOKCHUE);

HEYKOCHUTEJIbHO BBIMOJHATH TpeOoBaHus HacTosiero [lomoxenus u npe-
CEKaTh BO3MO>KHbIE HAPYIICHHS CO CTOPOHBI PAOOTHUKOB AJIMHUHHUCTPALIUU;

B Cilyyae BbISIBIEHUS (DAKTOB yTpaThl (pasrialieHus) MEePCOHANbHBIX JaH-
HBIX, TIPOSIBJICHUS MHTEpPECa K HUM CO CTOPOHBI MOCTOPOHHUX JIUL[ CBOEBPEMEHHO
JOKJIaJIbIBaTh 00 3TOM CBOEMY HEMOCPEICTBEHHOMY PYKOBOIUTENIO;

NpPUHUMATh JAPYTHE HCUEpIbIBAIOIIME MEpPbl, HAIpaBJICHHbIE Ha olecreye-
HUE 3alUThl EPCOHATBHBIX IAHHBIX OT HEMPABOMEPHOTr'0 JOCTYIA, YHUUYTOXKEHUS,
MOAU(PUIMPOBAHMS, KOMUPOBAHMS, PACHPOCTPAHEHUS U HMHBIX HEMPAaBOMEPHBIX
JEHUCTBUHM B OTHOLIEHUHU OXpaHsieMoil HHpOpMaIIHH;

coOmro1aTh TpeOOBaHUs MOKAPHON O€30aCHOCTH.

20. PaboTHrKaM AJIMUHUCTpAIIUU 3aIIPEIIACTCS:

O3HAKaMJIMBaTh JIPYTUX PaOOTHUKOB AJMUHUCTPALMU C MNEPCOHATbHBIMU
JaHHBIMH, €CITU T€ HE UMEIOT K HUM HETOCPEJICTBEHHOI0 OTHOIIICHHUS;

O3HAaKaMJIMBaThb B MUCBMEHHON WJIM YCTHOM (opMe MOCTOPOHHUX JIHI[ C



MEPCOHAIBHBIMY JTAaHHBIMH, B TOM YHWCJIE TEpeIaBaTh UM TaKue CBEICHHsS Ha JIO-
OBIX BHJIaX HOCUTEIICH;

UCTIONB30BaTh CIOCOOBI HETIOJIHOTO YHHUYTOXKEHHUS HOCUTENEH MepCOHab-
HBIX JIaHHBIX (BBIOpachIBaHUE B YPHY, C/laya B MaKyJaaTypy U T.IL.);

BBIHOCUTH JIOKYMEHTHI U YEPHOBHKH, COACpKAIINE NEPCOHABHBIC JTaHHBIC,
0e3 ciry’eOHOW HeOOXOAMMOCTH 3a Mpeeibl 31aHusI AIMUHUCTPALIUU;

OCTaBJISATh HOCHTENHU MEPCOHATBHBIX JAHHBIX B KaOMHETaxX Ha CTOJIaX, Kak B
pabouee, Tak 1 HE B pabodee BpeMsi, €CJIM OHH MOTYT CTaTh JOCTYIMHBIMHU JJISI 03-
HAKOMJICHUS TOCTOPOHHUMH JIUI[AMU;

pasriamarhb (pachpoCTpaHsATh) NEePCOHANBHBIC JaHHbBIE, TPpaBoo0IaIaTeIeM
KOTOPOU SIBIIACTCS IPYroe CTPYKTYpHOE MOJApa3JeiieHne AIMUHHCTPAIUH, €CIU
pabOTHHK CITydaifHO cTaj o0JiagaTesieM dTHX CBEICHUN.

V. OTBETCTBEHHOCTD 3a HApYyIIEHHE TPEOOBAHUI
Hacrosuero [lonoxenus

21. 3a Hapymenue tpeboBanuii HacTosero Ilomoxenus paboTHUK AMH-
HUCTpAIlUU HECET OTBETCTBEHHOCTb B COOTBETCTBHM C 3aKOHOAATENHCTBOM Poc-
cuiickon denepanumu.



